St Joseph’s School Hastings

Board of Trustees Assessment, Evaluation and Reporting Policy

REASON:

The National Education Guidelines (NEG) and National Administration Guidelines (NAG) refer to actions which teachers and boards of trustees must carry out. 


NEG 1

" enable all students to realise their full potential as individuals"


NEG 2

" identify and remove barriers to achievement"


NEG3

“Development of the knowledge, understanding and skills”

NEG 5

" a balanced curriculum..... high levels of competence"


NEG 6

" monitoring student performance"


NEG 7

“Success in their learning for those with special needs”

NAG 1 (ii)
" monitor student achievement against the national achievement 
objectives"


NAG 1 (iii)
“analyse barriers to learning and achievement"


NAG 1   (v)
" assess student achievement, maintain individual records and report on student progress"

PURPOSES:

The New Zealand Curriculum Framework supports the above and on page 24 it refers to the purpose of assessment as being the improvement in students learning and learning programmes, providing feedback to parents and students and monitoring overall education standards.

GUIDELINES:

1.
In collecting data, teachers should use various strategies including:


-
day to day observations


-
 anecdotal material


-
work samples



 
-
 running records


-
testing




 
-
 conferences


-
self-evaluation checklists / statements
-
 parents' comments


-
discussion between teachers

2.
Our school philosophy on A.E.R. is based on the following key ideas:

-
As a minimum, 80% should focus on improving teaching and learning and making a difference to student achievement.


-
As a maximum, 20% should focus on national standards and accountability.


-
The programme will address special needs issues and remove barriers to learning.


-
The programme will enable accurate reporting.


-
The systems in place which drive the A.E.R. programme will:



-
be simple in format.



-
be easy to operate.



-
be effective and mean the same to all operators.

-
The programme will specifically identify groups of students and / or specific curriculum objectives / skills to be targeted for ongoing aggregation and analysis in terms of the school's internal and national performance.

3.
Parents to be made welcome in the classroom.

4.
Parent/teacher conferences to be held in March each year.  Parents to be invited, where teachers think a conference necessary or when a parent requests one.

5.
Written reports from teachers in July, to be followed by parent/teacher conferences when requested by a parent or deemed necessary by the teacher in early August.

6.
Final reports to be issued in the second last week of school.

IMPLEMENTATION SYSTEMS

The following systems and formats are the minimum requirements for all teaching staff in terms of implementing the programme.  Teachers are at liberty to provide additional documentation for any part of the programme but should be mindful of the fact that too much information may confuse the issue and will be burdensome for the teacher.

1.
Unit Planning Sheets:

Three are provided.  One is for single curriculum area planning, one is for thematic unit planning when two or more curriculum areas are being integrated into a unit and are being planned together and the third is for curriculum areas not yet 


gazetted.


All planning sheets cover the same key planning components which are:


-
Essential Skills.  These are coded from a master card.


-
Achievement Objectives.  Coded as above.


-
Specific Objectives / Learning Outcomes.


-
Learning Experiences / Resources.


-
Assessment Tasks.  These should relate to the skills and objectives above.

-
Unit Evaluation.  This is a general statement about the unit implementation as a whole.  Student achievement is recorded elsewhere.


Where teachers have alternative planning sheets they may be used if the include all of the above.

2.
Class / Group Evaluation Record:

These record sheets are required for each unit of work and are used to identify the achievement of each student in the class or group in terms of the essential skills and achievement objectives planned for the unit.  The achievement is recorded using the following code:


-
(3)
means the student is INDEPENDENT.


-
(2)
means the student is at GUIDED or INSTRUCTIONAL level.


-
(1)
means the student requires extensive further SUPPORT.


Comments can be added if they are required but are not essential for all students.  Anecdotal notes / comments can also be recorded on the student’s individual record


card. 

Teachers will be supplied with copies of the form with class lists already printed on as well as blank forms for group or any student combination required.

3.
Report / Record Cards:


Two copies of the record card for each student are supplied so that one can be used

for reporting to parents / caregivers and the other to hold any information the teacher may wish to store on an ongoing basis.  The second form does not necessarily have to be completed or utilised for every student.  As these cards double as reports the information recorded must be appropriate. The second card will enable teachers to record data which is relevant at the time of recording but may not be appropriate for a report.

Syndicates / Departments may choose to focus on assessment in particular curriculum areas or particular strands, objectives or skills at particular times throughout the year to evaluate needs / achievement levels for the purpose of setting new goals or for aggregation and / or analysis of data and / or programmes.

4.
Cumulative Record Card (Blue):

A cumulative record card is to be kept for every student which will contain cumulative technical / statistical data not recorded on student record cards which double as report cards.

5.
Achievement Objectives:

A checklist of all achievement objectives in all strands in all essential learning areas for levels 1 to 4 is provided for all teachers.  The purpose of this checklist is to provide ease of access for planning purposes as well as being able to record coverage for any specified period.

6.
Essential Skills:

A checklist of all essential skills is provided for reference and for recording coverage.  As each skill becomes the focus for teaching, teachers are to record that coverage by dating the skill on the checklist.

GENERAL ISSUES AND CONSIDERATIONS:

1.
Files will be provided for the storage of planning sheets, evaluation records, record cards and checklists.  It is important that the files are easily accessible for use other than by the teacher should it be necessary.  This may occur when specific data needs to be analysed.

2.
Time needs to be allocated for the implementation of the A.E.R. programme so that accurate records can be kept as required.  This may result in providing some release time for teachers on an internal organisation basis or perhaps allocating a syndicate meeting once a month specifically for this purpose.

3.
We should remember that planning should focus on no more than two achievement objectives and two essential skills in any one unit.  This makes assessment more focused.

4.
Apart from the written records teachers are reminded of the enormous amount of professional information they carry in their heads as well as students written work which can both be very valuable information when teachers are planning and / or making assessments about student learning and achievement. Teachers are to keep a 
folio of work for each child.  This folio will provide evidence of the effectiveness of the school in improving children's learning. 
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